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No Real System? Youov

Which of the below are currently being used in your company
to manage/monitor immigration compliance of your
International travelers?

44%
0
22% 20%
0
6% 8%
None or ad hoc Decision tree Online tools Individual manual Other
documents to developed internally assessments by an
determine or provided by third Immigration

whether/not a parties professional

visa/work permit is |

PE ARL required !
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Real Solutions for Tracking Travelers

With or Without Budget

John's Wedding

AS S | g N Sun, Jan 13 -Mon, Jan 21, 2013

. D at a dddddddd Share Trip
Get the Right . Tue, Jan 15 (CST

Travel | Reviewer GaoPN DLt R e
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F?St Fl’te © Z50[BN Hitn Now YorkLodg...
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The 80/20: Provide a Decision Tree ($0)

Immigration Decision Tree for Business Travelers

Is the length of your business /_ \\
trip 2 weeks or less? ° You need a Global

Immigration Assessment!

You may need a work permit
and should consult with our
immigration team prior to
travel. We need to ensure
the authorities in the
destination country won't
deem your time there to be
“productive” employment or a
‘profit-generating” activity.
P—— Complete the Inquiry Form

on next page.

sAttend meetings at our offices \ ‘/
sittend conferences, seminars

Hawe you visited this country

Mo —
fewer than 3 times this year?

Will yvour business activities
onhy involve one or more of
the following activities™?

or trade fairs

eAttend training courses /:r"n::u Qualify as a BUSiHEES\
sAttend me etin gs with Visi
prospective or current clients Isitor

sArrange deals, sales or {and}rﬂ.u may or may nor
negotiate contracts

rneed a visa)

Please refer to Requirements
for Business Visitors and
International Travel, and follow

ﬂ_CDﬂtEL‘I the Global Mobility/HR \ these instructions:
team for the visa requirements. _./'i

res

P
-

2 Obtain an Employment Verification Letter
andfor an Invitation Letter and obiain
signatures from your home or host
HR/Global Mobility Team.

"Wote that it rs highly recommended that fravelers
carrry arn Employment Vernfication Leffer, regard-
less of whether a visa is reqguired.
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The 80/ 20 (contod) :

2-Minute Visa Assessment Form

Going Overseas for Business or Work?

So that we can evaluate your needs and help you obtain any required Number of days you have already spent in the destination country this
visa or permit, please complete our short inquiry form. calendar year?*
(Fields with an asterisk are mandatory.) |

Total number of additional days you expect to spend this calendar year

Name* in the destination country?*
| First | Last |
Company Name* What will you be doing in the destination country (check all that apply)?
I ™ Meet with new or prospective client(s)
Email* ™ Meet with existing client(s)
| Enter Email ™ Attend conferences, seminars, trade fairs as an attendee
Destination Country” ™ Attend training courses as a trainee

| r Arrange deals, sales or negotiating contracts

Country of Current Residence* I Receive compensation from the host company

™ Provide technical assistance, software development,
| management consulting or project management

r Manage local staff in the destination country

Country of Citizenship® I Provide training and skills development of local employees in
| the destination country

Other Citizenship (if any)

I r Sign an employment contract/letter of assignment with a
Number of days you expect to spend during this trip in the business entity in the destination country
destination country?*

r Charge a customer in the destination country for services you
will provide there

™ Generate revenue for your current employer during your stay

PEARL
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Customized Pre-Trip Assessment Form ($3$)

<] E> X {} https:/fwww BAMMTraveler2000 com @

_ J
Name | Michael Kohn Select which duties you wil perform on this trip
Citizenship(s) | United States v| |V Engneering

H Develop new software

Job Title | Software Engineer |w

[] Debug existing software
[} Technical Training

[} Demonstrate Software

Traveling to | United Kingdom

L

Trip Start  [05/02/2013 E
Trip End [05/23/2013 E
v

Payroll Location | United States

Cancel |

&
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Customized Automated Information ($$)

Results "

This trip requires a Business Visa ACountry specific

Business Visa's for the UK are arranged through Visas "A" Us.

Business Traveler Resources A COuntl.'y SpeCiﬁC travel tlpS and
Typical Questions at the Border iInformation

When entering a foreign country, a border official will review your
documentation and ask you some or all of the following questions:

- Where do you live (city/state)?

- Where are you going?

- How long will you stay?

- What is the purpose of your wisit{business meetings, training etc.)?
- What is the address of the place where you will you be staying?

- etc.

Currency

Weather

Language

Etc...

Cancel | Go To Visas "A" Us I
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Make it fast and easy to get an answer

Results

This trip requires a Consultation

Under normal circumstances this trip would require a Business Visa.
However, as you have traveled to this destination 6 times in the
past 2 months, you may require a Work Permit. Please schedule a
consultation with the Global Mobility team.

CHOOZE TIME

Tuszday, Fabruary 26
= February 2012 x All times are 2anme | ime

300 400 &4 300
U Ke Tu We Th Fr 5a

E- . Bhone
Consultation
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Other Nice-to-Have Stuff: On-Demand Info ($0)

Instant access to travel requirements

(passports, visas, air ticket types, insurance, currency, etc.)

Nationality Canada B2
Alien resident |USA (=]
of

Destination(s) |CostaRica -

Cote d lvoire
Croatia

Additional Information:

- The length of stay must be covered by USD 50.- {or
equivalent in other convertible currency, in cash or

traveller's cheques) per person per day, unless passenger
has previously contracted the touristic activities with

MINTUR in Cuba.

Mational Canada (CA)
Destination Cuba (CU)

PASSPORT & VISA INFORMATION » destination
Cuba (CU)

/Residence USA (US)

INFORMATION » normal pagsports

FPassport required.

- Passport andfor passport replacing documents must
on arrival.

Admission and Transit Restrictions:
- Mationals, former nationals, alien residents of Cubag

emigrants of Cuban origin residing abroad m
For details. click here

- Visa required passengers traveling as tourists must obtain a

VISA INFORMATION

Cuba (CU)
Visa Issuance:

tourist visa (Tarjeta de Turista) prier to arrival at:

a. Cuban consulates;

b. tour operators, travel agencies or airlines, authorized
to sell towrist trips to Cuba.

A tourist visa (Tarjeta de Turista) allows a single entry
within 180 days from date of issuance. It authorizes the
users to stay in Cuba for the time covered by the hotel

reservation, and max. 30 days. Extension of stay possible
for additional 30 days. Fee: USD 25 .- (or equivalent in

freely convertible currency).

Wisa required.

Visa lssuance:

- Visa required passengers
tourist visa (Tarjeta de Furista) prior to armival at:
For details. click here

Additional Information:

- The length of stay must be covered by USD
——h0.-For details. click here

Waming:

- Visitors not holding returnfonward tickets and other

veling as tourists must obtain a

documents required for their destination could be refused

entry.

- All passengers are required to hold a Travel Insurance to
cover medical expenses while in Cuba. It can be purchased at
point of origin from a government approved vendor or upon
arrival.

- Meither visa exemptions nor tourist visa (Tarjeta de
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Requirements/Tips for Business Travelers

REQUIREMENTS

Business visitor activities may include:

¥ Attending meetings

¥ Conducting or attending trainings

¥ Representing shareholders at meetings
Business visitors must:

¥ Maintain a residence and employment
outside of the host country

¥ Be paid by the employer in the Home
country

¥" Have enough money to pay expenses

while on the visit
Some required documents are:
¥ Valid passport
¥" Employment Verification Letter

¥ Invitation Letter

you go

TIPS

Keep your original documents with you
You may be interviewed for admissibility
Typical Questions at the Border:

*  Where do you live (city/state)?

*  How long will you stay?

*  What is the purpose of your visit?

*  What is the address of the place where

you will be staying?

*  Forassignments longer than two weeks:

o What js the name, job title,
address and number of the
contact in the destination
country?
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Country-Specific Guidance
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The Australian government requires all foreignnationals to obtain appropriate visas when entering the
country. Different categories of Australian visas serve various business or work activities that are

performed temporarily or permanently

BUSINESS VISITORS

Australia has multiple entry visa options that are specificto business visitors, including

Electronic Travel Authority (ETA)

eVisitor Visa (only certain European citizens are eligible)

Subclass 456 Short Stay Business Visa (forthose eligible for neitherthe ETA nor eVisitor visas)

Australia's Department of Immigration and Citizenship can help you find the right visa for your trip

ALLOWABLE ACTIVITIES

*Aftend to business activities in
Australia, including
conferences, business
negotiations, or exploratory
business visits

*Engage in limited work, if itis highly
specialized and non-ongoing

*Enter Australia once or on multiple
occasions during the visa validity period,
depending on your visatype

*Stayin Australiaforupto 3 months from
the date of each entry

*Bring spouse or dependent children to
Australia, depending on yourvisatype

= MAXIMUM PERIOD OF STAY

«Typically, the maximum period of
stayfor business visitors for any
one visitis 3 months fromthe date
of entryinto Australia

Extension of Stay

Abusiness visitor cannot extend
hisher period of stayin Australia as
a business visitor

*Visitonly for allowable business
purposes, with no intention of paid
employment within Australia

*Meethealth requirements p,

*Have an employer and a permanent
residence outside of Australia

*Have no restrictions that would prevent
travelto Australia, i.e. criminal records

*Have no intention of residing in Australia
on a permanentbasis

*Have proof of onward tfravel atthe end of
the visit from Australia (i.e. airline ticket)

BASIC REQUIREMENTS o

b

= APPROXIMATE TIMELINE

*Business visitor visas requiring
consularfiling are generally
processedin 2-14 business
days.

*Keep inmindthattime and
requirements vary across
consulates worldwide
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Travel Providers T All Can Provide Reports

. . Page: 1
Daily Tracking Report
ra :
Program Overview Dashboard
-
Employee : Test
Tracking Date: : Friday December 10,2004 YT 93 Total Spend € Air 2 Car © Hotel | YTD Spend I [ CoventFy el
Wehicle TE2
Start End Duration Action :
Time Time  hh:mm Type LocationTiame
04:31PM  04:31PM Power Power ON '
04:31PM  0431PM Begin Begin: Southwest Fwy., HOUSTON, Tz 7|
04:31PM 04:45PM 00:14  In Transit In-Transit 61 50/0 .». l
04:45PM 05:22PM  00:37 Stop1 501 - 598, Westheimer Rd., HOUSTON,
05:22PM 05:33PM 00:11  In Transit In-Transit - -
05:33PM 05:51PM  00:18  Stop2 2300 - 2398, Norfolk St., HOUSTON, T Trip Purpose - YTD |,Top Traveler Destinations - YTD (Expsnd) |
05:51PM 05:53PM 0001 In Transit In-Transit Rank Dastination  Trpx L
3 1 SBoslon New Yors SAT4 1075157 120
05:53PM 06:26PM 00:33  Stop3  3115-3198,Kirby Dr., HOUSTON, T T e 5.741 Veomean 163G
06:26PM 06:47PM  00:21  In Transit In-Transit 3 New Yok Calago S 1z4a062 234
4 Londun - Milsn SATF 2182244 SRS
06:47PM 07:54PM 01:07  Stop4 2201 - 2698, S. Gessner Rd., HOUSTON, W O S Viruhinglon OF - New Yors 3730 45647 125
07:54PM 02:05PM  00:11 InTransit In-Transit B Nuw Yirk- Sun Fraoiac 7522294088 80
7 Hong “ang  Belling 2131 166,406 44!
08:05PM 08:38PM 00:33 Stop5  413-9499,Katy ng;ulgnvwc VILL & Franwun Lomeon 22571013310 461
- - 3 - - 9 A¥ava New Yok 1532 567,166 260
08:38PN 09:00PII  00:21 In Transit In-Transit 10 Nw York - Lis Aegulu 15731425642  76°
09:00PM  09:00PM End End: 798 - 722, Ulvade St., HOUSTON,
Prepared by Trawvel Eyes wer.3 on 02/08/2005
556 Top Travelers by Spend - YTD | Expnd
' " | A Car Holel Trevel Exp
D A al Statisti 1 KIOTH GRENGRUVI 333,624 0 23G249 366,772
Q¥ eI STAMSICS 2 MERK NIWMEN 273,583 U 18084 262037
Stops In Transit Mileage 3 GRENT PURTIR 218,782 3164 206,662
Number of Stops| 5 | Number of Transits| 6 Miles Driven 4 FRIDIRCCK WELDICK 191 480 2,084 248 AR
AvgStop Time |00:37| Avg Transit Time |00:13| Avg Miles per Trans 5 SANDEREM REIEGUNEL 174,629 0 748 407
% Stop Time | 70% | % Transit Time | 30% Total Track Time
Total Stop Time |03:06| Total Transit Time | 01:21
A Last Updafed:  S2e2u0e Y
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